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  Disposal	
  of	
  Planning	
  Matters	
  that	
  arise	
  outside	
  the	
  cycle	
  of	
  scheduled	
  meetings	
  
	
  

	
  

	
  
	
  
	
  

	
  	
  
	
  
	
  
	
  

	
  
	
  
	
  
	
  
	
  
	
  
	
  

	
  
	
  
	
  

	
  

Quorum	
  -­‐	
  The	
  quorum	
  for	
  a	
  Working	
  Group	
  shall	
  be	
  3.	
  	
  	
  	
  

Dates	
  -­‐	
  The	
  Clerk	
  will	
  convene	
  Working	
  Group	
  meetings	
  at	
  times	
  and	
  dates	
  suitable	
  to	
  the	
  majority	
  of	
  those	
  taking	
  part	
  
and	
  extraordinary	
  meetings	
  will	
  be	
  convened	
  for	
  the	
  last	
  Monday	
  before	
  the	
  response	
  deadline,	
  subject	
  to	
  quoracy	
  and	
  
the	
  availability	
  of	
  the	
  Clerk.	
  If	
  the	
  last	
  Monday	
  is	
  not	
  viable	
  the	
  Clerk	
  may	
  fix	
  whatever	
  date	
  is	
  feasible.	
  

1	
  
Have	
  queries/	
  would	
  like	
  further	
  information	
  

	
  

Councillor	
  seeks	
  clarification	
  from	
  Clerk	
  within	
  48	
  hours	
  	
  

2	
  
Satisfied	
  with	
  the	
  level	
  and	
  Clarity	
  of	
  Information	
  

	
  

Councillor	
  reviews	
  options	
  A1	
  to	
  C1	
  
	
  
	
  

Clerk	
  circulates	
  information	
  to	
  Councillors.	
  

Councillors	
  consider	
  the	
  application	
  information	
  and	
  proceed	
  as	
  follows	
  

A1	
  
See	
  no	
  reason	
  to	
  discuss	
  

	
  

>	
  Councillor	
  informs	
  Clerk	
  	
  
within	
  48	
  Hours	
  

	
  
	
  

B1	
  
Concerns/	
  feel	
  that	
  a	
  

discussion	
  could	
  be	
  helpful	
  
	
  

>	
  Councillor	
  informs	
  Clerk	
  	
  
within	
  48	
  Hours	
  

	
  

C1	
  
Serious	
  concerns	
  /	
  formal	
  

meeting	
  essential	
  
	
  

>	
  Councillor	
  informs	
  Clerk	
  	
  
within	
  48	
  Hours	
  

	
  
	
  

A2	
  
If	
  all	
  members	
  

respond	
  in	
  the	
  same	
  
way,	
  the	
  Clerk	
  enters	
  
a	
  'No	
  Comments'	
  
response	
  to	
  the	
  

Planning	
  Authority	
  

B2	
  
Clerk	
  initiates	
  an	
  ad	
  hoc	
  advisory	
  
working	
  party	
  to	
  discuss	
  the	
  
issues	
  and	
  form	
  a	
  view.	
  This	
  

could	
  take	
  the	
  form	
  of	
  an	
  email	
  
discussion	
  group	
  or	
  a	
  meeting.	
  

C3	
  
If	
  two	
  or	
  more	
  Councillors	
  
register	
  such	
  concerns	
  the	
  
Clerk	
  and	
  Chair	
  convene	
  an	
  
extraordinary	
  meeting.	
  

C3	
  
An	
  Extraordinary	
  meeting	
  
proceeds	
  in	
  the	
  normal	
  way	
  
and	
  the	
  Clerk	
  responds	
  to	
  the	
  
Planning	
  Authority	
  as	
  usual.	
  

B3	
  
Once	
  the	
  discussion	
  is	
  complete	
  

the	
  Clerk	
  responds	
  to	
  the	
  
Planning	
  Authority,	
  taking	
  into	
  

account	
  the	
  discussion.	
  


